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COMMUNITY DEVELOPMENT OFFICER
JOB DESCRIPTION

Job Title 	Community Development Officer  

Location	Cullen Community & Residential Centre, Seafield Road, Cullen

Employer 	The Three Kings Cullen Association (TTKCA)

Report to 	TTKCA Board of Directors 

Hours:		35 hours per week with the option for hybrid working.   
		Some evening and weekend work will be required.            

Salary		£32,000 per annum plus pension. – (One Year Contract)

Annual Leave 	Five weeks per annum plus public holidays


Purpose of the post
The Community Development Worker will take responsibility for detailed development and delivery of a range of new and existing community projects and events in the Cullen and Desk ford area as well as maximising income to ensure the long-term sustainability of Cullen Community Centre.
 He/she will review and proactively support expansion of currently successful projects such as “The Haven”, and the new “sustainable food production project” which is designed to strengthen community resilience, improve access to local food, support local enterprise and to contribute to environmental sustainability. 

The post holder will be supported in this role by the Trustees and ordinary members of TTKCA. Line management will be to the TTKCA chairperson. DTAS on-line Development Officer &Co Support Group is also available along with the Moray Community Development Group who meet regularly.

Subject to a three-month probationary period, the role will be awarded for a fixed period of one year. 

As one of five paid employees, the Development Worker will be expected to adopt a practical approach, to any challenge, be a positive team player working in partnership with staff and directors alike to ensure the successful development of The Three Kings Cullen Association.





Key Duties and Responsibilities

· Encourage the formation and development of all local voluntary and community organisations and provide appropriate support which will enable and empower growth.
· Act as a catalyst to stimulate and support the development of community groups, including youth groups and organisations.
· Represent the Trust to the public and in meetings with other regional or national agencies.
· Assist with the organisation of public meetings and consultations.
· Draft bids for external funding to continue and develop the work of the Trust.
· Comply with the monitoring and evaluation requirements of funders.
· Maintain an accurate up to date record of work and initiatives and report regularly to Trustees.
· Undertake all other duties as directed by the Board.
· To support and enable the smooth running of all activities in and around the community centre. 


Qualification, Skills and experience
· A degree in Community Work or relevant 3rd level qualification or recent relevant experience of community development in a statutory/voluntary sector.

Additionally
· Highly motivated, genuine team player, committed to high standards of professional practice.
· Ability to line manage and support funding stream development in The Haven.
· Flexible attitude to work and ability to attend work outside normal working hours.
· Excellent communication, written, verbal and interpersonal skills.
· Project Management skills.
· Clear understanding of volunteer recruitment and management.
· Knowledge of the funding landscape and ability to secure external funding for projects.
· Knowledge of Cullen and Desford district or experience of working in similar communities.
· A creative and flexible approach to tasks including the ability to delegate and work independently.
· Excellent IT skills including Microsoft Office and social media.
· Ability to communicate and report information to a wide variety of audiences.
· Good organisational skills and the ability to set and achieve realistic targets and to manage own workload.






image1.png
ﬁ Cullen

H Community & Residential Centre




